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NATIONAL BANK OF ETHIOPIA

TELAGRAPHIC ADDRESS PLEASE ADDRESS ANY REPLY TO

NATION BANK P.O.Box 5550
TELEX 21020 ADDIS ABABA
CODES USED

PETERSON 3™ & 4™ ED.

BENTLEY'S 2" PHRASE

A. B. C. 6™ EDITION.

LICENSING AND SUPERVISION OF

THE BUSINESS OF MICROFINANCE INSTITUIONS

Manner of Financial and Operational Information Reporting
Directives No. MFI /22/2012

Whereas, obtaining complete and relevant data from Microfinance Institutions
enables to identify inherent risks associated with each institution and the sector at
large and undertake risk- based supervision on the basis of same;

Whereas, bringing the different directives related to records and reports in one set

eases the reporting works of Microfinance Institutions;

Whereas, availing necessary data is important for calculation of financial and
operational performance indicators and ratios by the Bank;

Now, therefore, pursuant to the authority vested in it by article 14 (2/e), 15 (2/a)
and 27/2 of the Micro-financing Business proclamation No. 626/2009, the National
Bank of Ethiopia hereby issues theses directives.

1. Short Title

These Directives may be cited as “Manner of Fing#e) aniP’@pdational Information
Reporting Directive No. MFI /22 / 20127 ' 3



. Scope of Application
The provision of these directives shall be applicable to all microfinance
institutions licensed by the National Bank of Ethiopia.

. Period and Manner of Reporting

Financial and operational information and reports shall be submitted quarterly
within four weeks from the end of the quarter to the National Bank of Ethiopia in
the form and manner as shown in the tables attached herewith which shall be
part hereof.

. Repeal
Financial Records and Information Directives No. MFI/08/96 is hereby repealed
and replaced by these directives.

. Effective Date

These directives shall enter into force as of November 01, 2012.




Am: RF1A

o4

Name of the Institution:
General Information (Quarterly)

Period Ending:

L. HEAD OFFICE AND BRANCH NETWORK INFORMATION

1.1|Head Office Address
Region -
City/Town :_A:j;;—’#f
Woreda/Sub-City ot 14 12 ST
f\ Kebele —— _1_47 : i “7
/ Mailing Address e
% Telephone T )
Fax e SR
Website Ik
E-mail e I
1.2 Branch Network
Region Number of || Number of
Branches || S. Branches
1|AddisAbaba K .
s R
0 lTigay r 4
4(Oromia gk, il
5[SNNPRS ’ | O SR
6|Dire Dawa
g i ———— | | |
an A 8|Somali THEsetn | .. = P i
Ba o|Benishangul Gumuz R SRR,
10| AT el L ] L ————
11|Gambela T R
1. s -
The _ . i
Rep 1.3: Operating Regions:




Form: RF1B

Name of Institution
General Information (Quarterly)
Period Ending

I. Management Members, Auditors, Employee and Offices

1.1 Management Members'

A 'Chief Executive Officer(CEO)

Telephone

Email

B Senior Executive Officers(SEO)

1 Finance Manager

~ Telephone

Email

___A 2 Operati-ons Manager

Telephone

S Email

;3RlSk Management Officer

Telephone

Email

7 Other Managerial Officers, if any

1.2 External Auditor

Telephone

Fax

E-mail

Website

1.3 Staffing and Offices

Head |Regional/Coordinating Branches Sub- Other |[Total
Office |Office (if applicable) Branches

No. of Offices XXX

No. of Empl-

oyees (Total)

"Loan officers

||Interna| auditors

[IAll other staff

Managementl is a position in the reporting MFI that is either directly responsible to the CEO/ board or is a position that
has been defined as a management pdsition as per the policy of the reporting MFI




/ Form: RF1C

Name of the Institution:
General Information (Quarterly)
Period Ending:

1. Qualification of Staff (Including Management)

Staff Diploma| Degree Masters PhD Others |Total

Permanent

Temporary

Total

Male

Female

Total

2. Turnover’
2.1 Management staff ( in the reporting period )
Management Staff Turnover

Year of Is the
Date of service in | Position
Position |resignati the Yet
Name of Staff | of staff on |Reason of resignation| institution | Vacant ?
2.2 Staff
No. of staff
s Hired in | Leftin | Current Period End
Prior Period this this
End Period | Period

Turnover’- includes permanent staff and periodically renewable contractual employees.




Form: RF1D
Name of the Institution:

General Information (Quarterly)
Period Ending:

1. BOARD OF DIRECTORS

Designation
| | _|Chair person of of the BOD:

Telephone

‘7”—1#14‘:: Board Secretary W‘__“::_ﬁ_:__d ########
- mr Board Members L . Jid
I oo, IO A0 R N N

R i — L TR
) I R R A i

T et S e
[ L) mopanane I |
v Sub Commlttee

" |Chair person oo teet L 1
s . o _Alo of the Rnﬁl(Fg)mmlttee LA . Ly o —
o Mqr_n_b_q of the ! Risk Commlttee gk Dol
i | O SR S~ I =
I - N N I A o S
A A " S IO 3. cHEW N a0 e
IR S — e R, S

B pommlnee o B
Member of the Internal Control
Commi‘tt_ee:

-

|
|
]

I R

I Dy I S R EAS
4 . x5 S e e E———

| C|Othercommittees L e b .
1 1

| 2] e
— s 1 I
2. Composition of BODs

No. Item PHD MA
Holder Holder

BA Degree
Holder

Diploma
Holder

2.1 BODs
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Form: RF1E
Name of the Institution:

v General Information (Quarterly)
Period Ending:
Manner of
Interest Rate |[Interst
Products and Services Per Annum [[Computation
L |LoanProducts | _|Flat/ Declining
an il ; R I S TIE| Sr I
] : Eima
oy 31" T H
o i . S o }
e PO, |
6 MRS
Minimum or
7% Maximum
II.  [Saving Products ~ [Banlance |
1 2 S— — eid
5 e S s
g st
.
IIL|Micro-Insurance Products |Primeum rate
1
BT B0 2 = E =
= - L I TRNC TN T | e L SeE A
. - )
Iv.|Other Products
1
2
3




Form: RF1F

Name of the Institution:
General Information (Quarterly)
Period Ending:

1. Current/Active Donors or Partners Working with the MFI

Name of the
Donor/Organization/Project Manner/Description of Partnership

DR NS el o
B N A ok G R R

: e . SIS E— _

1 - 1 s ahr

: - _ ;di# P TR s

6 B R i =
R DS, M R N DI 9

78_; #- - - e Bl T 8 el Bt

= B L . WSS | b AL . S S

10 1o .- 4

)
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Form: RF2 Name of the Institution
INCOME STATEMENT* (QUARTERLY)
Period Ending (In Birr)
Reference Item Amount
Financial Revenue [ LEg L d: S
"1 Interest income from loan portfolio - =y 5 !
12 [Service charge & commission on loan portfolio e, FEmCL N L P e e
3 Financial revenue from investment i N R kst 0 . .
14 Other financial revenue :
15 Total Financial Income (1 +I2+13+14) B
Financial Expense - K
16 Interest & fee expense on compulsory savings
17 interest & fee expense on voluntary savings (including time and demand deposits)
Lﬁ 18 Interest & fee expense on debt -commercigt
19 Interest & fee expense on debt- Concessionary r ik
110 Other Financial expenses
111 Total Financial Expense (I6+17+18+19+110) -
112 Gross financial margin (15-111) 2 e i
13 Loan loss provision N L e e - e A
114 Interest loss Provision® ek -
15 Net financial margin [112(113+114)] B - .t
Operating expense 5 B BTk
116 Personnel Expense (Operational)
117 Other expenses (Operational)
118 Administrative expenses- Personnel et
119 Administrative expenses-Others &
-
120 Net Operating Income [I115-(116+117+118+119)]
121 Non operating Revenue -
122 Non operating Expense
123 Net Income before tax & grant[(120+121)-122]
124 Tax
125 Net Income after tax (123-124) - oAl
126 Cash grants
— — g
o 127 Non-cash grants
128 Net Income after tax & donation (125+126+127)
’If it is applicable to the policy of the reporting MFI
4 Refers to profit and loss performance of the MFI since the beginning of the new/current fiscal year
Designation Signature Date: 7

i " Name qf officer




Form:RF3  Name of Institution
BALANCE SHEET (Quarterly)
Period Ending (In Birr)

Ref. Assets _ Amount |_Ref. | Liabilities & Capital | Amount
Bl |Cashonhand | B9 [Vountaysavngs SNy N
e e alife L T T B2 _|CompusorySavings |
B3  [Cash el e T B S - | B2 Umesdoposit ' =~ ﬁ -~
B4 |Short term investment Lol Y e Y A l#IWNIn %mamza @.Ofm.mmllllili i s RS
B5 Gross wcﬂﬂm:&@a!mmmui RS N — . | B2 |Loan Financing OmE-OoBBWEm_ DISINNES e L ¥
B6 |Provision for loan loss (Reserve) | B2 |LoanFinancing Debt-Concessionary |
B7  [Netoustanding loans(B5-B6) o ] e i acoued on Commercialdebt |
B8 Interest qum,_mE@E&o:o ! =L B I el h@ _:@,mlmgm_r@iobﬁmmﬁomﬂkuwm..‘ ,f\f ot A
B9 |Reserve for interest (on loan) loss /contra asset to  interest ﬁmomzmc_m!.:-: .U J*T‘!mm,ﬂ; ._T:,”m@ payable on m.mbom_m;..l; O | !ﬁl N
e ot R | B3 |peferegGrans el
e L R B2 [Othershorttem iabites EIET
B12  |Long term investments in allied mé@.lrlq et ) ,“Ilmlw,oisQ:mﬁ_loﬁﬂm@!_.mrgm‘zmm: b i e V _ ey, I
B13 ,_;oa.m‘n.mhsn.m,‘\mm}ﬁame.w‘.Sb.oam_‘:wufmo!ﬁ_&&ﬂ; \Jr: S A | B31 ;._‘Hon.m_hg.ﬁmm‘f e Y ; — . =]
B14  |FixedAssets B -J# S I - ;4,;mu~i Padup capital i )
B15 Accumulated nmnnmmm%@mB@N%m;fli,‘Q,i;i,.. -k B L7 IN ‘.mmm‘.,bm:lmwmmmﬂlc@ L e . ST i
L R | B3 | -Granes equiy:Prorperios S S
B17  |OtherAssets T~ ——— | B3 | -Granted equity: Current period ek Ll N
| % s cammmrorponos | -
| B3 |erofioss cumentperas _ eIt PR
ol | B3 I oifoseryes - . - -
L Lk s BT Other capital account e qf = N
O L | Ba0_[Total Capital Bogovpsesroaamnsy |
B18  [Total >mmmﬁmd+m~+m$m»+m.?!8ﬂ%+mlaﬂmﬂ+wa~+m3+m;+9d I Bat Total Liabilities & Capital (B31+B40) |
B Off Balance Sheetltems B S BN S| TR (e b -
Unused credit faciltes extended, oustomers IO i A AT ST W O
[Other items S R N T e RCEE | L I A R ﬂ M
Total

Name of officer




Form: RF4

Name of Institution

Liquidity Report (Quarterly)
Period Covered

(In Birr)

Item ' Amount

1.Total Liquid Assets (1.1+1.2+ 1.3+1.4)

1.1 Cash g o

| 1.3 Treasurybills

1.2 Deposit wih Banks (incuding NBE) andlorurts

1.4 Other (specify)

2.Total Deposit
3. Ratio of Total Liquid Assets to Total

Deposits (%) (1/2)

Name of officer
Designation
Signature Date




Form: RF 5 Name of Institution

Capital position Report (Quarterly)
Period Covered

(In Birr)
i 1 Risk-weighted
- Amount | Weight Amount
Assets (a) (b) (a) x (b)
Cash on hand Tar } { : 0%
- With NBE 0%
- With other banks/MFls 20%
Prepayments 0% <
Receivables’ /
Claims on Government 707 7
- Federal Government 0%
- Regional Government ’ ' , o 20%
Loans and Advances less Provisions | . .. _
- Fully secured by Cash, Federal Government i
Securities or guaranteed by Federal Government o 0%
- Fully secured / guaranteed by Regional
Government 20%
- All other loans and advances ‘ 100% x
Investments . 100%
Fixed Assets & Inventory (B.V) 100%

Total Risk-Weighted Assets

Total Capital

Ratio of Total Capital to Risk-Weighted Assets (%)

& All receivables other than loan

... Name of officer

AT O N X
o ”{Ieo ation
I'-. / bk o7 ‘%n iture Date 10
. A ';_u "‘_.‘\\ 78




Form: RF6 Name of Institution

Loan Portfolio and Saving Performance Report ( Quarterly)

Quarter Ending

Description

Current
Quarter

| Previous
| Quarter

Total Number of clients i B i

1.Number of Borrowers at prior quarter end ) : !

2.Number of New Borrowers in this quarter

3.Number of Dropout clients in this period

4. Active number of borrowers ( 1+ 2) -3
Portfolio Status

? ~ 5. Number of Loans Disbursed in this period

6. Value of Loans Disbursed in this period ( In Birr) _

7. No. of Outstanding Loans

8. Value of Outstanding Loans (In Birr)

9. Average Loan Size (8/7)

Deposits

10. No. of new voluntary savers in this period

 11. No of new compulsory savers in this period

12. Aggregate no. of new savers (10+11)

13.Total number of savers (saving, time deposit and demand deposit) ‘

14. Amount of Voluntary saving mobilized in this period (In Birr)

15. Amount of Compulsory saving mobilized in this period (In Birr)

16. Amount of Total Saving mobilized in this period (In Birr)(14+15) 1

P 17. Time Deposit mobilized in this period |
S S N i

18. Current Account deposit in the reporting period

19. Other deposit, if any, in the reporting period

20. Total deposit mobilized in this period (16+17+18+19)

21. Total deposit mobilized to date/Outstanding total deposit

Name of officer
Designation
_Signature Date

11
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Form: RP11

Name of the MFI
Credit Concentration (Quarterly)
Period Ending

1. Loan Distribution by Sector
Loan Distribution by Sector (In Birr)

NPLs

Loan Disbursed Loan 91-180 181- 365
Sector Current Period | Cummulative | Outstanding Days days > 365 Days |Total

Agriculture

Trade

Manufacturing

Construction

Service

Others

Total

2. Loan Classification by product

NPLs

Product Type|Outstanding Loan No. of client{91-180 |181-365 |>365 Total

3. Loan Distribution by Gender
Loan Outstanding No. of active client

Male
Female
Total

4. Loan Distribution for Persons with Disabilities

Loan Outstanding No. of active client
Male
Female
Total

- TR
7 PO N
" 4

VN v

V)
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Jpplement 2: RF2
Disclosure for Grants
1. Disclosure of Cash Grants Recognized in Current Period

Please indicate the type/ purpose of grants( unrestricted: for operations, for fixed assets or for loan
fund) and the amount that the reporting MFI recognized as revenue in the current period and
reported in the income statement In Birr

8 : : .
Purpose of Grant Financier |Cash grant recognized as revenue
Cash grants- Unrestricted

Cash grants-Restricted for covering operating expenses
Cash grants-Restricted for provision of loans
Cash grants-Restricted for acquision of fixed assets

Total cash grants reported in the income statement

Lincludes grants received in cash or pledged in cash and recognized in the reporting period
meeting the conditions of the contract as to the purpose and timing of the use of the grants. It shows
the details of non cash grants specified in 125 of RF2.

2. Disclosure of Non- Cash Grants Not included in the Income Statement

Ploase fill in the cells below the fair values of all non cash grants applying to the current reporting
period but not reported in the income statement

Type of Expense covered by Non Cash grant not Fair value of non- cash grant
recorded and reported in the Income statement
Program Expenses- Personnel

Program Expenses-Others

Administrative Expenses- Personnel
Administrative Expenses-Others

Total fair value of non- cash grants
9 In kind grants covering operating costs in the reporting period but not recognized in the formal
accounting records and thus not reported in the income statement. Such non cash grants shall be
““sclosed at their fair value as indicated above in table 2
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